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E R R A T A  R E P O R T  

Microsoft Office 2007 Essentials 
Depending on the print version of the book you are using, some or all of the following errors may be 

corrected. 

Lesson 6 

Under Dialog Box Launcher 

 

Under The Quick Access Toolbar 

 

Under Moving the Quick Access Toolbar 
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Lesson 7 

Skill Builder 7.1 #2–3 

 

The figure under step 2 should actually be placed under step 3. 

Lesson 8 

Skill Builder 8.3 

The instructions should read: In this exercise, you will practice using the Find 
and Replace feature. 

Lesson 9 

Under Formatting Reports 

 

The last sentence of the bottom-right callout should be deleted. 
 

Hands-On 9.4 #4–5 

Note! Word may have a bug that could cause the exercise to malfunction 
in steps 4 and 5. 
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Hands-On 9.5 #6 

 

Hands-On 9.14 #3 

 

Multiple Choice #3C 

Rewrite: The bottom triangle on the indent marker is used to modify the first 
line of a paragraph. 

Lesson 10 

Hands-On 10.9 #4 

 

Lesson 11 

Skill Builder 11.1 #1 

 

Lesson 14 

Under Working with Formulas and Functions 

 

The word “formula” should be “function,” as shown here. 

Lesson 16 

Hands-On 16.2 #4 
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Lesson 21 

Under Object Types 

 

The line should point to the double-chevron on the Tables row, not the All Access 

Objects row. 


