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Embedding Excel Objects in Word

" Embedding an object places a static copy
of the original in the document

® Changes to the original object do not
appear in the embedded object

An Excel chart embedded
in a Word document

A

An object is an element that you share

between documents or applications.
Az




Linking Excel Objects in Word

" Insert an Excel worksheet with object
linking

= \Word destination document is linked to
original Excel source document

®" Changes made in source document are
reflected in destination document

Paste Special

Source: Microsoft Office Excel Worksheet

Sheet1!R1C1:R10C7

Link via Paste Special ,/Z
4\,



Linking Excel Objects in Word

" Link Excel data using the Paste Options
smart tag

e Formatting and Link to Excel

ch Destination Table Style and Link to Excel

= Link an Excel chart using the Paste
Options smart tag




Linking Excel Spreadsheet Data

® Changes in source documents are
reflected in destination documents

C D €}

Help for the Homeless
2007 Budget Summary

Totals

Mortgage & Insurance 1 1 1 f 12, 46,011
Utilities 1,464 ' 1,750 6,739

Food 4,512 3,452 4,975 18,410 l‘} {} rt
Staff Salaries ] 1; 17 ] 70,740
i : 11,772
J 4,931
30,531 38,482 158,612

This report, produced by Help for the Homeless staff, isin keeping withithe Advisory Committee’s
vsofthe current year's budget. It provides a snapshot of shelter

expensesforthe quarterand forthe year-to-date.

Help for the Homeless
2007 Budget Summary

1,
1,

Totals

At

Mortgage & Insurance 11,337 11,337 11,337 (12,000
Utiliti es
Food

f Salaries

W

Maintenance & Repairs
Outreach & Fundraising

Grand Totals



Linking Excel Charts

® Create charts in Excel, and then link them
to Word documents

A change in
the Excel
worksheet is
reflected in
the Excel
chart and...

...In the
Word chart




Breaking the Link Between Objects

" Break the link if it is no longer needed

Choose the <]
source

Break the link



Excel as a Mail Merge Data Source

®" The more fields (columns) the more
flexible the data source

B
Title First Mame

s Ange

&

[TER N

Ln |

-~ |

hestnut Street

Pl = = = I - R -

o

Dogwood Lane

iy B
Name Address

(TR S

.

()

. Gregor Ale

As. Ellen Rosar

Cannot merge
part of a field

=J | T

= r r

o




Import a Word Outline into

PowerPoint
® Qutlines use Word’s heading styles

Heading 1

Heading 2

IHISTORY OF HOMELESSNESS

Heading 1
Heading 2



Export PowerPoint to Word

" Play a slide show from within Word

Double-click the slide

Maria Giamini tO Start the S hOW
THE HOMELESS DILEMMA

y 4
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Convert a Word Document to a
Web Page

= Make information available to customers
and colleagues world-wide

a Walkathon 2008 - Microsoft Internet Explorer

File Edit Wiewravorites Tools Help

,_) Back - x| gl
C:\wealkathon.hkm
Converted Word Help for the Homeless

document in Walkathon 2008
Internet Explorer

Allan

11



Ewwaft Brecd 3007: A

oo

Lesson 15: Integrating with Other Programs


http://www.labpub.com/learn/word07�
http://www.labpub.com/learn/word07

	Lesson 15: Integrating with Other Programs
	Embedding Excel Objects in Word
	Linking Excel Objects in Word
	Linking Excel Objects in Word
	Linking Excel Spreadsheet Data
	Linking Excel Charts
	Breaking the Link Between Objects 
	Excel as a Mail Merge Data Source 
	Import a Word Outline into PowerPoint  
	Export PowerPoint  to Word
	Convert a Word Document to a �Web Page
	Lesson 15: Integrating with Other Programs

